
  
PARENT ACCESS MODULE (PAM) 
 

Parent User Guide 
 

 
The Parent Access Module (PAM) enables parents to access real time information about each child enrolled at Monivae via one 

interface including: 

 Semester reports  

 Student timetables  

 Medical Information 

 College calendar  

 Excursion Permissions 

 Booklists  

 Student daily notices  

 Learning areas, including information regarding student assessment tasks and progress to date during the semester. 
 
This guide outlines the steps to access the various sections of PAM. 
 
Accessing PAM 
You will receive a ‘Welcome to Monivae College’s Parent Access Module’ email where you will be asked to click on a link to set 
your password. 
 
To access PAM, open your web browser, and type in the address http://pam.monivae.vic.edu.au into the address bar. PAM is 
also accessible via monivae.com. 
 

 
 

You will then be presented with the PAM log-in screen for Monivae College (as shown below). Enter your email address and the 
password you set via the link. 
 

 
 
Parents requiring further assistance with PAM are asked to phone 5551 1200 or email the College 
reception@monivae.vic.edu.au   
  

mailto:reception@monivae.vic.edu.au


Once logged-in, you will then be presented with the following screen: 
 

 
 
 
Students - lists your child(ren) at the College, with their student photo, Year Level, Homeroom and House. 
 
Knowledge Bank – provides information regarding various topics for families and students. 
 
Daily Messages - is a bulletin board that students also see at school. General messages from staff pertaining to classroom 
events, sport, class changes and general reminders are posted here. 
 
Calendar - listing upcoming events. 
 
Click on your child's name or photo in the Students section to view more specific details and update medical profiles or complete 
excursion forms. 

 
 
  



When you click on the name of your child, you will be directed to a screen similar to the following: 
 

 
 
The right-hand pane displays your child's Personal Details (as per the information we currently have).  
Note: Please contact the College if any of these details require updating. 
 
The left-hand pane allows you to switch to other areas of PAM - Student Timetable, Student Attendance, Student Assessment 
and Reporting, Booklist, Learning Areas, Medical Information, Excursion Activities. 
 
Student Timetable - will open up a new window displaying your child's full timetable for the current fortnightly cycle. Subjects, 
and teacher names are shortened in the timetable, however, a full key of what these are is available at the bottom of the timetable. 
 

 
 
  



Student Attendance - will take you to the attendance page where you have access to three different attendance reports. Select 
the semester and year combination you wish to review and then click the report you wish to view: 
• Attendance Summary - a view of your child's overall attendance statistics 
• Class Attendance percentages - a view of your child's attendance statistics to classes. 
• Period history - a detailed view of your child's attendance at school for each session of each day. 
 

 
 
 
 
Student Assessment Reports - this area will enable you to access an electronic copy of your child's mid semester and end of 
semester reports. These can be viewed online, saved as a PDF or printed. 
 
Please ensure you select the correct School Year and then click the report you wish to view 

 
 
Note: to view assessment and attendance reports, you will require a recent version of Adobe Reader (or a similar 
compatible PDF viewing application). For more information about Adobe Reader, visit www.adobe.com   



Commendations 
 
This section is under development and will be implemented in future. 
 
Booklist 
 
In Term 4 Student Booklists are determined based on subjects for the coming year and will be available late term 4. 
 

 

Learning Areas - provides you detailed information on previous, current and future assessment tasks and homework activities 
relevant to your child.  
 

 
 

  



Clicking on the subject will give basic details of your child’s results. 
 

 
 
Clicking onto one of the completed tasks will give you a range of information regarding the task result, any notes relating to the 
assessment being modified (for students with Special Needs) and teacher feedback. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Medical Profile 
 
Your son/daughter’s Medical Profile needs to be completed via PAM in order for the College to have the most current information 
available. Students who don’t have a valid medical profile will not be able to participate in excursion etc. This information may be 
updated via the PAM interface at any time. 
 

 

  

 



Excursion Activities 
 
Excursion permissions will be issued via PAM, these excursion permissions may have specific questions to be answered 
regarding the participation of your child. 
 
The SIMON school system will push an email to your listed PAM email account similar to the sample given below: 
 
 

 

 

 

The details regarding the excursion are provided in this section, also any additional information which might be requested by the 
teacher running the activity will be displayed. Your response to these questions and your consent are given in this area. 
 

 

 

Please click on 

“View” 


